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Print Services Privacy Notice 
 
We operate a printing service on our school premises which is available to members 
of the public. Customers are able to select the format and media type on our 
website, upload their document, and pay via secure online payment before the 
document is sent to us for printing. The customer can choose whether to collect the 
printing, or have the goods delivered. The personal information used for this purpose 
is likely to include: 
 

• Full name 
• Address 
• Email address 
• Phone number 

 
Our legal basis for collecting and using this information is Contract. 
 
We will keep your information whilst you are using our services and retain for 2 
years after your last online request. 
 
We use your personal information to: 
 

• perform our contract with you. 
• keep track of income 
• monitor and improve services 

 
No personal information is routinely available outside of the UK. Should a transfer of 
personal information be necessary we will only do so where it is permitted by law 
and where appropriate safeguards are in place. 
 
For information about your rights in relation to this use of your personal information 
please see section 5 of our overarching privacy notice. 


